Koaeke 3THKH H CJIy’KeGHOro noBe/ienusi paloTHHKOB
MyHHIHMOATbHOTO GI0AKETHOIO JOIKOILHOTO o0pa3oBaTe/ibHOTO
yupexIeHUs ropoaa Hosocubupcka «/ercknii can Ne 78 «Tepemox»

1. Hacrosimmii KOJEKC JTUKA M CIlyKeOHOro IOBEICHUS pabOTHUKOB
MyHHUIMIATEHOTO OHOKETHOTO IOLIKOIBHOTO 00pa30BaTeNbHOIO YUPESKACHHS
ropoma Hosocubupcka «Jlerckuit can No 78 «Tepemox» (manee — VupexaeHue)
paspaboTaH B COOTBETCTBHM C IOJOKCHUAMH Konctutyuuu Poccuiickon
depnepanuu, TpynoBoro Koaexca Poccuiickoii @eneparmu, ot 25 nexabdps 2008 T.
No 273-®3 «O mpOTHBONEHCTBHM KOPPYNLUHMHI», WHBIME HOPMATHBHBIMH
paBOBHIMM aKTamMu Poccuiickoii ®ezepalind, ¥ OCHOBAH Ha o0ILIenpU3HAHHBIX
HPaBCTBEHHBIX NPUHIMIIAX U HOPMaX poccuiicKoro ob1ecTsa 1 rocy 1apcTaa.

7. HacTosuii KOJEKC J3THKA M CIy>KeOHOro MOBEACHUS pabOTHHUKOB
Yypexaenus (mamee — Komekc) TpeactasisieT  co0oil  CBOX o0Mx
npo)ecCHOHANBHBIXK TPUHIUIIOB M MpPaBUI I[OBEJCHHMA, KOTOPBIMH HAJIEKHUT
PYKOBOJICTBOBATBCS BCEM PabOTHHKAM YupeIeHHs HE3aBHCHMO OT 3aHUMAaeMOH
JOJIKHOCTH.

3. JIuuo, mocTynawoliee Ha paboTy B YUpexICHHE, 00s13aHO 03HAKOMHUTHCS
¢ THonoXeHusiMM Hacrosimero Kojekca M PYKOBOJICTBOBAThCS MMHU B IPOLECCE
TPYOBO# JIEATELHOCTH, PAGOTHHKH Y UPEKACHHS 00s13aHBI MPUHUMATh MEPbI AT
cobTIoIeHHsI TTOoIoXkKeHuH HacTosmero Kozekca.

4. 1ensto Konekca siBisieTcs 06001eHHe STHIECKUX HOPM 1 yCTAHOB/ICHUC
NpaBuil CIy’KeOHOrO TOBEACHHUS paGOTHUKOB Y4YPEeKACHHUA IS JOCTOMHOT O
BBITIOJTHEHUSI MMH CBOEH Ipo(hecCHOHaIbHON eATeIbHOCTH, 3 TAKKE obecrieueHue
eIMHBIX HOPM TIOBEJICHHs] PAOOTHUKOB Y UPeXICHHS.

5. Kojexc Tpu3BaH TMOBBICUTH 9(Q(HEKTUBHOCTD BBINOIHCHUA pabOTHUKAMU
YupexIeHHs! CBOMX JODKHOCTHBIX 00s13aHHOCTEM.

6. Komekc CuyxuT (yHIaMeHToM Ui (OPMHUPOBAHNS pabouux
B3aMMOOTHOIICHMM B YUpEXJEHWM, OCHOBAHHBIX Ha HOpMax — MOpaiH,
HpABCTBEHHOCTH, @ TAKKe Ha OCYIIECTBICHWH CAMOKOHTPOIA pabOTHUKAMH
YupexaeHusl.

7. 3HanMe U COBIIOIeHHe PAOOTHIKAME Y UPEX/IEHHS [O0KEHUH Konekca
SBJISIETCS OJIHMM U3 KPHTEPUEB OLEHKU COONIOACHN MMU IMCLHUILIAHEL TPYIa.



8. JlesTeNbHOCTh YUPEXKACHUA M €ro paGOTHUKOB OCHOBBIBAETCS HA
CIIeAYIOIIMX TIPHHIMIIAX poQeCcCUOHATIBHOM ITHKH:

3aKOHHOCTb;

npodeccCUOHAM3M,

_HE3aBUCHMOCTB;

700pOCOBECTHOCTD;

KOHGU/ICHIUATIBHOCTb;

MHQOPMAIMOHHAS OTKPBITOCTD yIPEKACHUL,

> dexTuBHBI BHY TPEHHUH KOHTPOID;

CIIpaBeIMBOCTD;

OTBETCTBEHHOCTD;

00OBEKTUBHOCTD,

JoBEpHe, yBaKEHHE U 00POXKeENaTeIbHOCTE K KoJuIeraMm 1o pabore.

9. PaGoTHUKM YUpEKACHUS ITPHU3BAHBL.

1) 106POCOBECTHO U Ha BHICOKOM pohecCUOHATEHOM YPOBHE HCIOIHAT
CBOM JOJKHOCTHBIE O0sS3aHHOCTH, coburoziasi Bce TpeOOBaHMs 3aKOHONATEILCTBA
Poccuiickoit Denepaiuy, 3aKOHOAATEIbCTBA Hosocubupckoit 061acTé B 1EmsiX
oGecredenus 3pPeKTUBHOM pabOThl Y UPEHACHUA U peasiu3aliy BO3JIOKEHHBIX Ha
Hero 3aady;

2) Tpu TNPUHATHM  PCIICHMS YUYUTHIBATG  TOJBKO 00BEKTUBHBIC
0GCTOSITELCTBA, TIOATBEPXKAECHHbIE TOKYyMEHTAMH,

3) OCYWIECTBIATh CBOKO JCSTEIBHOCTE B mpezieniax  TONHOMOYHH
YupexieHus U JODKHOCTHBIX 00S3aHHOCTEH,

4) He OKa3bIBaTh NPEANOYTCHUA KaKuM-JT00 Mpo¢decCHOHAIBHBIM I
COLMANBHBIM TpyIIaM ¥ OpraHu3alysiM, ObIT, HE3aBUCHMBIMM OT BIIHSHUSA
OTIENbHBIX TPaXKIaH, NPOQecCHOHANBHBIX — WK COLMAIBHBIX TIpymi H
OpraHu3alui;

5) mckmo4YaTh JAEHCTBHUA, CBS3aHHBIC C BITMSIHAEM KaKMX-TA0O JIMYHBIX,
MMYILECTBEHHBIX (GUHAHCOBBIX) ¥ HMHBIX HHTEPECOB, IPETATCTBYIOLIMX
106POCOBECTHOMY MCIIOJIHEHHIO NMH JOIDKHOCTHBIX 00SI3aHHOCTEH;

6) cobOmonars HOPMBI CIIy)KeOHOH, npodeccHoHaNIbHOM STUKHA 1 IpaBHja
JIeJIOBOTO TTOBEACHHUS;

7) 6bITh KOPPEKTHBIM, BHUMATEIBHbIM, 106poXKeTaTeNbHBIM 1 BEXKIIUBBIM €
rpak[aHaMH, @ TAKKe B CBOMX OTHOLICHMAX € BBILIECTOSLLMMH PYKOBOJIUTEISAMHU,
KOJIJIeraMy ¥ MO JYMHEHHBIMH,

8) IpOABIATH TEPIUMOCTb U YBAXKEHHC K o6pIuasiM ¥ TPAAUIUAM HapOJIOB
Poccuy ¥ APYTHX TOCYAapcTB, Y4YHTBIBATH KyJIBTYyPHBIC ¥ WHbIE OCOOEHHOCTU
pa3IMYHBIX JTHMYECKHX, COLMANBHBIX rpynn ¥ KoH(peccui, crioco0cTBOBATh
MEKHALMOHATBHOMY B MEXKOH(ECCHOHATIBHOMY COTTIACHIO,



9) BO3IEPIKUBATHLCS OT [OBEJIEHUS, KOTOPOE MOIIIO ObI BbI3BaTh COMHEHHUE
B 06POCOBECTHOM HCIIOJHEHNU JOIDKHOCTHBIX OOS3aHHOCTEH, a TaKkKe n3deraTh
KOH(IIMKTHBIX CHTyalluil, CIOCOOHEIX HAHECTH YIIepd HX pernyTalud Mk
ABTOPUTETY YUPEXKIACHHUS,

10) mnpuHHUMATh M[PEAyCMOTPEHHbIE 3aKOHOAATEHCTBOM Poccuiickoi
desepanuy Mepsl 1O HEJONYINEHWIO BO3HUKHOBEHHUS KOH(UIUKTa HUHTEPECOB H
yperyIUpOBaHUIO BO3HUKIIUX CITy4aeB KOH(IMKTA HHTEPECOB;

11) He WCTONB30BaTh CIIyXKEOHOE MOJIOKESHHUE JUIsl OKa3aHWs BIMSHHMA Ha
IeSITeIbHOCTh TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJICHHMA,
OpraHu3alyii, MOMKHOCTHBIX JIMIL, TOCYAapCTBEHHBIX (MYHHUIIATTATBHBIX )
CITy KalMX ¥ rpaX<[aH IPH PEIeHUH BOIPOCOB JINYHOTO XapaKTepa;

12) BO3IEP/KUBATBCS OT MyOIMYHBIX BBICKA3bIBAHUM, CY)KICHUHA U OLEHOK
B OTHOIIGHMM J€STEJBbHOCTH TOCYJapCTBEHHBIX opraHoB Hosocubupcekon
obnacty, VYUpexmeHWs, WX pYKOBOAWTENEH, €CIM 3TO HE BXOAUT B HX
JIOJDKHOCTHBIE 00513aHHOCTH,

13) cobmonaTh YCTAaHOBJEHHBIE B YUpPEKAEHHM IpaBuia yOIUYHBIX
BBICTYTIJIEHUH U MIPEIOCTABIEHUS CITy)KeOHOH uHPOpPMALIWH,

14) yBaXUTENBHO OTHOCHTBCS K JEATEIBHOCTH IpeaCTaBUTENIEH CPENCTB
MAaccOBOH HH(POPMAIMH 110 MHGOPMUPOBAHMIO 00IECTBa O paboTe YUpexKIeHNUs, &
TaKke OKAa3bBaTh CONEHCTBHE B TMOJMy4YEHHMH [OCTOBEpHOW WH(OpMALMK B
yYCTaHOBIIEHHOM IIOPSIIIKE;

15) Bo3mepxuBaThCs B IyOJIMYHBIX BHICTYIUICHHAX, B TOM HHCIC B
CpecTBaxX MacCoBOW MH(bopMaluy, OT 0003HaYeHHsI CTOMMOCTH B WHOCTPaHHOH
BamoTe (YCIOBHBIX JEHEXHBIX €IMHMIAX) Ha TepPUTOPHH Poccuiickoi
deiepaliuy TOBapoB, PaboOT, YCIYr U UHBIX OOBEKTOB IPAXIAHCKUX MpaB, CyMM
CHesok Mexnay pesuaeHtamu Poccuiickoit Penepanuu, rokasarejieil Or0JHKETOB
BCEX YpPOBHEH OIOKETHOW CHCTEMBI Poccuiickoii @enepanuu) 3a UCKIOYCHHEM
cllydaeB, KOrja 3TO HEOOXOIMMO JUls TOYHOM mepesavu cBeileHuit b0
TpelyCMOTPEHO 3aKOHOzaTenbcTBOM Poccuiickoil denepaliny, MEXAyHApOIHBIMA
JIOTOBOPaMH, OOBIYAsMH JIETI0OBOT0 000pOTa;

16) NOCTOSHHO CTPEMHTBCA K ODECHeYeHHMIO Kak MOXHO ooiee
3p(GEKTUBHOrO PACIOpPSDKEHUs PeCypcaMu, HaXOIAMMUCT B chepe uX
OTBETCTBEHHOCTH;

17) co3maBaTh YCIOBHsI MIsl Pa3BUTHA 10OPOCOBECTHOM KOHKYPEHTHOU
cpenbl W obecreunBaTh OOBEKTUBHOCTH U IPO3PAvHOCTH B cthepe 3aKymnokK
TOBApOB, PaboT, yCIyT LIS 00eceUeHUs] HY K/ Y UPekICHH.

10. PaGoTHuKH YupexxaeHus o0s3aHbl:

1) moaepXKUBaTh NOPSJIOK Ha paboyeM MecTe;



2) yBeoMIsTh paboTozaTess (ero mpe/icTaBUTeNIs) 06 oOpalieHuu K HeMy
KaKuX-Tu0o JMIl B LENIX CKJIOHEHHWs K COBEPUICHMIO KOPPYNIHMOHHBIX
NIpaBOHAPY LIEHUM,

3) B ciydasx, NPeLyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NPEACTaB/IATE B
YCTaHOBJIEHHOM IOpS/IKE CBEJEHUs O CBOMX JIOXOAaX, o6 wuMyIlIecTBE H
0Gs3aTeNLCTBAX MMYLIIECTBEHHOTO XapaKTepa, a Takke O J10X0/ax, 00 UMyIecTBe
U 00s3aTeNbCTBAX HMMYIIECTBEHHOIO XapakTepa CBOMUX CYyNpyTrd (cympyra) u
HeCOBEPIIIEHHOJIETHUX JETEH;

4) mnpuHEMaTh Mephl [0  HEJOIYyLICHHIO ar000i1  BO3MOXHOCTH
BO3HMKHOBEHUS KOH(IMKTAa HMHTEPECOB U  YpPEeryJMpOBaHHMIO  BO3HHUKILICIO
KOHGJIMKTa UHTEPECOB.

11. PaGoTHUKH YUpeKIeHHs HE UMEIOT MpaBsa.

1) 310ynoTpelIsTh NOIKHOCTHBIMY TTOJHOMOYHUAMH, CKIOHATH KOT0-1100
K NIPaBOHAPYIIEHHSIM, UMEIOLIUM KOPPYTIHOHHYIO HAalPaBJIeHHOCTD;

2) BO BpeMs WCIOIHEHHS OJDKHOCTHBIX OOS3aHHOCTEH BECTH cebs
BBI3BLIBAOIIE MO OTHOLIEHHWIO K OKPYXAIOLIWM, MPOSBISATh HETaTHBHBIC SMOINH,
HCIIONIB30BATH CJI0OBA M BHIPAKEHHUS, HEJOIYCKAaeMbIe JeJIOBBIM 3TUKETOM.

12. PabGorHukam  YUpexAeHHs, HaACICHHbBIM  OpraHM3alMOHHO-
PaCIOPSAAMTENbHBIME TOJHOMOYMSIME 110 OTHOLIEHHIO K ApYTrHM paGoTHHUKaM
YupesxaeHus, peKOMeHIyeTcss OBITh AN HUX obpasnamu npo¢ecCHOHaIN3Ma,
Ge3yIpedHol penyTalud, CIocoOCTBOBaTh (HOPMHPOBAHMIO B YupexaeHuu
GraronpusTHOro st 3GQeKTUBHONW paboThl MOpaJbHO - [MCHXOIOTMYECKOro
KJIMMara.

13. PabGorHuku  YupexnaeHus,  HaJeJeHHble  OpPraHu3alMOHHO-
PaCIIOpSIMTENBHBIME TTOJHOMOYMSMU IO OTHOLICHHIO K ApYrdM paboTHHKAM,
MpU3BaHBbL:

a) IPUHUMATH MEpBHI 10 NPEJOTBPALLIECHUIO U YPEryTMPOBaHUIO KOH(MIIUKTA
WHTEPEeCOB;

6) NpMHUMATH MEPBI 110 TIPEAYPEKACHAIO KOPPY LAY,

B) He JONyCKaTh Ciy4aeB IPHHYXJEHHs PaOOTHHKOB K Y4acTHiO B
NeATebHOCTH MOMTHYECKUX MApTHii i OOILEeCTBEHHBIX 00beIUHEHUH.

14. PaGorHukamM  YUpeXAeHHs, HaJeJICHHbIM  OpraHHu3alMOHHO-
PACIIOPAAMTEbHBIME TIOTHOMOYMSMH IO OTHOLICHHIO K APYTHM paboTHHKaM
YupexxeHns, ClefyeT NPUHUMATh Mepbl K TOMY, 9YTOOBI TOIYMHEHHBIC HM
paGOTHUKA YUPEeKACHHs He JOMyCKald KOPPYMIMOHHO-ONACHOTO IOBENCHHA,
CBOWM JIMYHBIM TIOBEICHUEM II0/1aBaTh [IPHMep YeCTHOCTH, OeCIPUCTPACTHOCTH U
CIpaBeIUBOCTH.

15. Bo BpeMs HCIOJNHEHHMsI OIDKHOCTHBIX OOs3aHHOCTEH pabOTHUKHU
YupexieHHs. BO3ePKUBAIOTCS OT:



1) moGoro BHia BbHICKA3bIBAHHMH ¥ IEHCTBHH JMCKPUMHUHALMOHHOIO
XapaKkTepa IO TNpHU3HAKaM [oJa, BO3pAcTa, pachl, HALMOHAIBHOCTH, S3bIKA,
IpaXKJIaHCTBa, COIMAILHOIO, HMMYMIECTBEHHOIO MK ceMeiiHOro IOJIOXKEHHS,
TOJUTHYECKHX WU PEIMIUO3HBIX MIPEANOYTEeHAMH; |

2) rpybocTu, TpOsBICHUN NpeHeOPeKUTETBHOIO TOHA, 3aHOCYHBOCTH,
[peIB3ATHIX 3aMeYaHHil, MpPENbsBICHHS HENPABOMEPHBIX, —HE3ACIYKCHHBIX
00BHHEHUI;

3) yrpo3, OCKOPOMTEIBHBIX BBIPAKEHMHM MIK  PEIUIHK, JeCTBUH,
IPENSTCTBYIOIINX HOPMAaJIbHOMY 0011eHNIO WIN IIPOBOLIMPYOIIHMX
IIPOTHBOIIPABHOE ITOBEJICHUE;

4) KypeHHs BHE OTBE[EHHBIX JUIs 9TOTO MECTax B Y UPEKICHUN.

16. PabGoTHMKM YUpeXJAeHHs I[IPHU3BaHBl  CIOCOOCTBOBATH ~ CBOWM
MIOBeJICHAEM YCTAHOBICHHIO B KOJUICKTHUBE JIEJIOBBIX B3aMMOOTHOILIEHUNA H
KOHCTPYKTHBHOTO COTPYJHHYECTBA APYr C JAPYTOM. PaGoTHMKaM Y4pexIeHUS
peKoMeHyeTcss OBITh  BEXJIMBBIMH, no6poxenaTeNbHbIMU, — KOPPEKTHBIMH,
BHAMATENbHBIMA M IPOSABIATH TEPIEMOCTh B OOLICHMH C TpaX[aHaMH H
KOJUJIETaMH.

17. BHewmHuii Buja paOOTHUKOB YUPEKACHUS IpH WCIOIHEHMM HMH
JOTKHOCTHBIX OOS3aHHOCTEH B 3aBHCHMOCTH OT YCIOBHH pabGoTel ¥ (WIK)
dopmaTa JI€JIOBOr0 MEPONpPHUATUS JOJDKEH COOTBETCTBOBATH OOLIETTPUHSITOMY
JeOBOMY ~CTHIIO, KOTODPBIl OTIMYAKT OQHUIMAIBHOCTb, CHEPXKAHHOCTD,
TPAJAUIUOHHOCTb, aKKyPaTHOCTb.

18. Cobmonenne pabOTHUKOM YUPEKIEHHs TOJIOXKCHHH Kopekca
VIUTHIBAaETCS MNPU €ro MOOUIPEHHH, TIpM HANOKCHHH  IMCHMIUIMHAPHBIX
B3BLICKAHHMIA, a TAKXKe IPH OLeHKE SPMEKTUBHOCTH €ro AEATEILHOCTH.

19. Hapymende 0paBWl aHTHKOPPYMILMOHHOTO IOBEJACHMS  BICHET
IpOBeJIEHHe CIy>keOHOro pacciefloBaHus 10 00CTOSTENECTBAM BO3HUKHOBEHMS
KOPPYILIHOHHO-OIIACHO! CUTYallUH.

20. PaGoTHUKH YUpeX[IeHHS B 3aBUCHMOCTH OT TSKECTH COBEPLICHHOTO
[IPOCTYIKA HECYT AMCLMILTMHAPHYIO, aIMHHUCTPATUBHYIO, IPAXKAAHCKO-TIPABOBYIO
¥ YrONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBAM C  3aKOHO/ATEJBCTBOM
Poccutickoi Penepanuu.

21. B cnyuae BO3HMKHOBEHMS CIIODHOH CHTyalldh MpH pealrsalin
nonoxkennii  Kojekca pabOTHHK — YYpPEXACHUS — OJDKCH obpaTtuThcs 34
KOHCYyJIbTalMel (pa3bsiCHEHUAMH) K CBOEMY HEMOCPEACTBCHHOMY PYKOBOAUTEIIO
160 PyKOBOIHUTEIO YUpeKIeHHUs, 100 K JIHUILY, OTBETCTBEHHOMY 32 paboty 1o
npodUIaKTHKE KOPPYIILMH B Y UPSKICHUH.



